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Application Form and Agreement
	Personal Information

	Title
	
	First Name
	

	Last Name
	
	Maiden Name
	

	Date of Birth
	
	Age
	

	Gender
	☐   Male                   ☐   Female                    ☐   Other                        ☐   Prefer not to say

	Town of Birth
	
	Country of Birth
	

	Address
	

	Postcode
	

	Mobile Number
	
	Email 
	



	Emergency Contact Information

	[bookmark: _Hlk120814899]Emergency Contact Name
	
	Emergency Contact Number
	
	Relationship to you
	



	Ethnicity
	
	Is English an additional language for you?
	Yes   ☐                No   ☐



	Employment Information
	
	

	Employer Name
	
	Employer Address
	

	Manager Name
	
	Employer Postcode
	

	Manager Mobile Number
	
	Manager Email
	



	Do you consider yourself to have an additional learning need? Disability or Health problem?
	Yes   ☐                  No   ☐

	If yes, please share, in confidence. the details below; this information will be used to support your learning journey and shape our delivery approach to you

	









	The cost of your qualification is £2400.00 including VAT

	Please choose your payment option
1. Payment in full ☐
2. 8 x monthly payments of £300 ☐
3. 6 x monthly payments of £400 ☐
  
To discuss payment further, please contact info@compasstraining.uk
All payments must be received before we complete your final ‘portfolio signoff’ and apply for your certificate




Declaration and confirmation
· I confirm that I am aware by completing this application form I am         enrolling onto  the training programme  ……………………………………………………                                                          with Compass Training Group accredited by the Awarding Organisation     I Can Qualify (ICQ)
· I understand that I must make time, at least 2 hours per calendar month to meet (via Teams or FaceTime) with my named assessor
· I understand that I will need to provide evidence via my e-portfolio (iLearner) The evidence I submit may need to be completed in my own time, outside of my working hours, The evidence I submit must be my own, where I reference another’s work, I will reference this accordingly
· I understand I may be removed from my programme if my work is not my own and full payment will be required
· I understand that Compass Training Group will provide resources and links to additional reading, I understand I will need to access my workplace           documents to refer to in my evidence
· I understand that I must complete my qualification within 12 months of my start date
· I understand that if I complete my programme earlier, my portfolio will not be quality assured and in turn, my certificate will not be applied for until Compass Training Group has received my programme costs in full
· I understand that if I do not complete my qualification in 12 months, I have the   option to pay £80 (excl VAT) per calendar month or part thereof until I complete all work required.
· I understand that should I withdraw from my training programme prior to achieving,  there will be no financial refund from Compass Training Group
· I understand Compass Training Group does not unit certificate if I do not complete my qualification in full
· I understand that in order to achieve my qualification, I must submit evidence that meets the criteria required by the Awarding Organisation for the qualification
· I understand that Compass Training Group will register my details with ICQ, (the Awarding Organisation) in order to apply for my certificate
· I understand that at the end of my training I will be asked to complete a survey to reflect on my                             learning journey with Compass Training Group which will provide information that Compass Training Group will use to develop areas as required 

General Data Protection Regulation Confirmation (GDPR Provisions)
How We Use Your Personal Information
Your personal information is used by Compass Training Group to exercise its   functions and to meet its statutory responsibilities. Your information will be     securely destroyed after it is no longer required for these  purposes. Your            information may be shared with third parties for education, training, employment and well-being related purposes, including for research. This will only take place where the law allows it and the sharing    is in compliance with data protection legislation.
You can agree to be contacted for other purposes by ticking any of the following boxes:

	Tick this box if you wish to be contacted in respect of surveys and research
	

	Tick this box if you wish to be contacted about courses or other CPD opportunities 
	

	Please indicate your preferred/primary method of contact
	Phone ☐
	SMS ☐
	Email ☐



My details will be retained by Compass Training for at least 3 years.
I understand I can withdraw my consent up until the day prior to my first teaching session, after this date my information will be retained as detailed above.

I declare that the information I have shared above is accurate and I give my permission for the information above to be used for registration purposes with the Awarding Organisation: I Can Qualify (ICQ)


	Print name
	

	Signature
	

	Date
	







Initial Assessment task:
In the space provided, please write information about:
· You
· Why you want to complete the qualification
· Your work experiences to date
· Your aspirations
· Anything else you would like to write about
This information will be used to ‘get to know YOU’ and evidence your written English skills.
Approximately 300 words.
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